
SUBIC BAY METROPOLITAN AUTHORITY 

EMPLOYEES WELFARE MULTI-PURPOSE COOPERATIVE 
Subic Gymnasium Subic Bay Freeport Zone, Philippines 2222 
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COMMODITY LOAN APPLICATION 
 

TO BE FILLED UP BY THE MEMBER/BORROWER  

                
  COMMODITY PROVIDER:         

          

  ITEM NO. PRODUCT CODE PRODUCT QTY UC AMOUNT   

                

                

                

                

                

     TOTAL     

                
 

Employment Status 
 
 Plantilla  Associate/BOD  Casual  Government Contractual  Contract of Services 

 

 
 

APPLICANT (PLS. PRINT: Last Name, First Name, Middle Name) 
        
   

Passbook Number 
 

Residence Address 
 

Zip Code 
 

Home/Office Tel No.: 
 

Birthdate 
 

  

TIN 
 

Sex 
      Male        Female 

Civil Status 
       Single           Married         Widow/er 

Mobile No. 
 

t Department 
 

Position 
 

Salary Grade Basic Pay 
 

Net Pay 
 

E-mail Address 
 

 

 

APPLICATION AGREEMENT 
 
I hereby acknowledge as my personal indebtedness to SBMA-EWMPC whatever amount is approved by way of above requested loan, and hereby agree 
to repay such loan in   6 ,  12 ,  18 ,  24 ,  30 , 36 ,  48 ,  or  60  monthly amortizations with interest. (Please encircle preferred repayment term). 
 
I hereby agree that the loan principal due shall be payable in equal weekly/bi-weekly/monthly amortization to be deducted from my salary. For this purpose, 
I hereby authorize the SBMA Human Resource Management Department to deduct from my salary the required monthly amortization, and its Accounting 
Department to remit said deduction to the Cooperative no later than 20th day of the month.  In the event that said amortization and charges on due date 
is/are not remitted by SBMA due to the borrower’s incapacity to pay, I shall personally pay directly to the SBMA EWMPC the said amount in order to 
update my account. 
 
I likewise agree that the term of this loan will immediately mature upon my retirement/separation, or permanent disability. Accordingly, I hereby authorize 
the SBMA EWMPC to deduct all outstanding balance on the said loan in my final pay with SBMA. In the event that the same is not enough, I undertake 
to personally pay the total amount due directly to SBMA EWMPC in order to settle the same.  
 
Pursuant to Credit Information Corporation (CIC) requirement, I consent that my data be uploaded to the credit information system and this 
loan shall at all times be subject to the terms and conditions stated in this application.  
  

    
SIGNATURE OF MEMBER/BORROWER  Date Signed  

 

 
CO-MAKER’S UNDERTAKING  

(To be filled out by the Co-Maker) 
We, ____________________________, ______________________________, ____________________________, _________________________, 
plantilla/casual/government contractual/contract of services employee of SBMA as the co-maker, and, an active member of SBMA EWMPC, hereby 
undertake to pay jointly and severally the above loan applied for including interests and penalties thereon in the event the applicant/borrower defaults in 
the payment of his/her loan obligation for whatever cause.  I hereby authorize SBMA EWMPC upon due notice to deduct thru payroll deduction from 
whatever loans proceeds accruing to me the aforementioned amount in order to satisfy this undertaking.  Pursuant to CIC requirement, we consent 
that our data be uploaded to the credit information system and this loan shall at all times be subject to the terms and conditions stated in this 
application. 
 
 
CO MAKER/ PB No._________ CO MAKER/ PB No._________ CO MAKER/ PB No._________   CO MAKER/ PB No._________  

 

 HRMD CERTIFICATION 
Office: HRMD  Date:  

 
 This Office certifies that: (1) the above information and signatures of applicant/borrower and co-maker/s are authentic; (2) the 
above applicant and co-maker/s        are permanent/temporary/casual/government contractual/contract of service employees of this 
Office;       have no pending administrative charges against them;       have no pending  application  for retirement  or  are not due for 
retirement within the term of the loan; and,        are presently receiving a net take home pay of not less than P5,000 and P2,000 for 
plantilla and Contract of Service, respectively, after statutory deductions and net of all loan amortizations. 
 This Office certifies that the net take home pay of the applicant/borrower as of ________________________ amounted to 
PESOS ____________________________________________________________________________ (P _________________). 
 This Office agrees to collect the monthly amortizations due on the loan of the borrower through automatic salary deduction and 
remit every 20th day of the following month. 
 
 

   

Signature Over Printed Name of HRMD Representative  Date 
 
 

 

LOAN #________________ 

 

 



 

 

TERMS AND CONDITIONS 
 

1. Eligibility Requirements 
The applicant must: 

a) be a regular member of the SBMA-EWMPC 
b) have a two thousand (P2,000.00) and five thousand (P5,000.00 net take home pay 

for Contract of Services and Plantilla, respectively. 
 

2. Maximum Commodity Loan Amount 
The borrower may apply a commodity loan up to a maximum of Php100,000.00 and that the 
maximum loan amount is subject to capacity to pay.  
 

3. Interest Payment – based on Loan Policy. 
 
4. Repayment Period 

The borrower shall have the option to repay the loan based on Loan Policy. 
 

5. Due Date of First Weekly/Bi-weekly/Monthly Amortizations 
If the commodity loan is granted on the 1st half (1-15) of the month, the first weekly/bi-
weekly/monthly amortizations shall be due on the immediate following payroll month, but if 
granted on the 2nd half (16-30) of the month, the first amortizations shall be due on the next 
following payroll period. 
 

6. Maturity of the Loan 
This commodity loan automatically matures upon borrower’s retirement/separation, or 
permanent disability. Accordingly, SBMA EWMPC is authorized to deduct all of the borrower’s 
outstanding balance of the said loan from final pay with employer.  In the event that the same 
is not enough, the total amount due shall be personally directly paid by borrower to SBMA 
EWMPC in order to settle the same.  
 

7. Renewal of Loan 
The borrower shall have paid at least 50% of the loan’s principal amount in order to qualify for a 
new commodity loan. 

 
8. Commodity Loan Cancellation 

Once the commodity loan is approved and the payment for such loan have been released 
through check, the borrower has no more option to cancel the loan. 

 

9. Surcharges and Penalties 
Surcharge of one percent (1%) shall be imposed on every unpaid installment on the loan, or any 
portion thereof, for every month of delay until the same is fully paid.  A penalty of 2% per month 
shall be charged for past due amortizations. 
 

 
LOAN CLERK’S UNDERTAKING 

 
 

I, ______________________________________________________, loan clerk of SBMA-EWMPC 
certifies that: (a) the following information appeared herein are true and correct; and (b) the signature 
herein of the member/borrower and co-maker/s are authentic. 
 
 
 


